Ak kopuctyBaTucs wabsoHoM | How to use this template

3aMiHiTb TEKCT y KBaApaTHUX AyXKax CBOIM, a Cipi MiAkasky BUAasiTb. 3arofloBKM HanuLWiTb MOBOK BakKaHCIi.
Replace the text in square brackets with your own and delete the grey hints. Write the headings in the language of the job ad.

3pasok / Sample: theeducationalequalityinstitute.org/uk/students/ukrainian/cv-resume/

[IM’A NPISBULWLE | FIRST NAME LAST NAME]

[Mocapa, Ha sky nogaeteca / Job title you are applying for] ®0TO |

[MicTo, kpaiHa / City, country] - [+00 000 000 000] - [e-mail] - [LinkedIn] 3;2;«2;2,“/

TeneghoH 3 K0OoOM KpalHu. ama HapooxeHHs i cimelHul cmaH 3a3sudall He Mompi6GHi. optional
Phone with the country code. Date of birth and marital status are usually not needed.

®omo 3anexums 8i0 KpaiHu. Y Mosbwi U Himey4duHi gpomo yacmo dodaroms, y Besukili Bpumanii ma IpaaHoii
3a3suyad Hi.
A photo depends on the country: often added in Poland and Germany, usually not in the UK or Ireland.

NMPO®INb / PROFILE

[dBa-Tpu peyeHHs / Two or three sentences]

Lljo Bu Bmieme i siky pobomy wykaeme. [uwims rpoghisib rid KOHKPemHy BaKaHCIto.
What you can do and the job you are looking for. Write the profile for the specific job ad.

AocCBI4A POBOTUN / WORK EXPERIENCE

[00/0000] - [3apa3] [Mocaaga / Job title]
[KomnaHis, micto / Company, city]
 [Wo Bu 3po6bunn / What you did]
e [LWo Bn 3po6unn / What you did]
Cniepwly HaliHosiwe. Micsiyb i pik y KOXXHOMY psiOKy, 0/151 TOMOYHOI pobomu «3apas». Y nyHKmax nuwimse, Wo su
3pobusiu, a He /uwe uo 8Xoousio 8 0608’A3KU.
Newest first. Month and year on every line, "present" for your current job. In the bullet points, write what you did,
not only what your duties were.
[00/0000] — [00/0000] [LLlo BM pobunu B ueli yac / What you did in this period]
lMepepsa 8 damax: 00UH PsIOOK, Hanpukaao nepeizd i Kypc Mosu. [okaadHiue MOXHa po3nosicmu Ha crisbecioi.
A gap in the dates: one line, for example a move and a language course. You can say more at the interview.
[00/0000] — [00/0000] [Mocapa | Job title]
[KomnaHis, micto / Company, city]
 [Wo Bu 3po6bunn / What you did]

O0Ha cmopiHka. SIkujo docsidy bazamo, 08I, He bi/ible.
One page. If you have a lot of experience, two at most.

OCBITA / EDUCATION

[0000] — [0000] [CTyniHb, cneuianbHicTb | Degree, field of study]
[3aknag moBoto opuriHany (nepeknag) / Institution in the original language (translation)]

Hassa 3ak/1ady MoBsoK opuziHasy i 8 nepeksadi. Sk suszHamu ournaom, nosicHroe yeHmp ENIC-NARIC y kpaiHi, oe
BU Xuseme: enic-naric.net.

The name of the institution in the original language and in translation. The ENIC-NARIC centre in your country
explains diploma recognition: enic-naric.net.

MOBW / LANGUAGES

[YkpaiHcbka: pigHa / Ukrainian: native] [AHrniiceka: B2 / English: B2] [Mosa: A2 / Language: A2]

PiseHb 3a esporielicbKoto wkasioto, 8i0 A1 do C2.
Your level on the European scale, from Al to C2.

HABWYKWN / SKILLS

[HaBnuka / Skill] [Hasuuka / Skill] [Mporpama / Software] [Hasuuka / Skill]

Cr108a 3 BakaHcIl: IKWO y BakaHcil HanucaHo «Excel», nuwims «Excel». /luwe me, wo su crpasdi sMieme.
Words from the job ad: if the ad says “Excel”, write “Excel”. Only what you can really do.

Wyrazam zgode na przetwarzanie moich danych osobowych w celu prowadzenia rekrutacji na aplikowane przeze mnie stanowisko.

3200a Ha 06pobKy daHux. Y Mosbwi HanpukiHyi pe3tome yacmo dodaroms yel psiook (klauzula RODO). B iHwux kpaiHax lio2o 3a3su4dall He
nuwyme.

Consent to data processing. In Poland this line is often added at the end of a CV (klauzula RODOQO). In other countries it is usually left out.



